Mau cau tiéng Anh giao tiép cho ngudi di lam

e Chao ho

gap go
lan dau
tién:

I

Hello, ’'m Alex. It’s an honor to meet you.
Xin chao, toi la Alex. Rat vinh hanh khi duoc gap ga.

This is Andrew, our General Manager.
Pdy la Andrew, quadn ly tong cua chung toi.

I’d like to introduce you to Mr.A, who will be working on Western Projects.
Toi xin dugc gidi thiéu ngai A, nguoi sé quan ly cdc du dn phia Tay.

We’ve spoken on the phone many times but it’s so nice to finally meet you.
DU dd ndéi chuyén nhiéu trén dién thoai nhung that tuyét khi duoc gdp ban.

You must be Jane.
Chan han cé la Jane.

Here’s my business card.
Pay la danh tiép clia toi.
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e Tro
chuyén xa
giao
(Small
talk):

Did you have a good trip?
Ban cd chuyén di tot dep chur?

How was everything so far? Did you have any trouble getting here?
Moi thir thé ndo réi? Ban c6 gdp khd khdin gi khi dén day khéng?

How was your flight? / How was your journey?
Chuyén bay thé ndo? / Chuyén di thé ndo?

Is this your first time here in Vietham?
Pay la lan dau ban dén Viét Nam?

Have you seen the latest news? It’s very interesting.
Ban dd doc tin mé&i nhdt chua? N6 thd vi lam.

Nice day/ Horrible weather, isn’t it?
Ngay dep troi nhi? Thoi tiét té nhi?
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e Két thuc
cuoc tro
chuyeéen:

Well then, I’'d love to chat more, but...
Puoc roi, tbi mudn trd chuyén thém nhung...

Anyway, you must tell me more about that later, but...
DU sao thi, ban phadi ké thém cho téi sau dé nhé, nhung...

It’s been lovely to catch up, but | have another meeting at 10, so...
That vui khi nghe chuyén, nhung téi co mot cudc hop khadc luc 10 gio, nén la...

Thanks for your time. I’ll follow up with an email.
Cdm on dé danh thdi gian. Téi sé tiép tuc (chd dé nay) trong email.

It’s was great talking with you. Let’s catch up later.
Rat vui khi duoc tro chuyén. Gdp sau nhé.

| look forward to hearing from you.
T6i rat mong nghe tin tu ban.
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® Thong Let’s get to the p,omt‘.
b , < Hay cung vao van dé chinh.
Vv
a0 vao Shall we dive into the main issue?
hop chinh Chting ta di séu vao vén dé chinh théi nhi?
th (]’C: Now, I’d like to focus on [topic] today.

Gid' thi t6i muén tdp trung vao [chid dé] cia hém nay.
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e Puara van
de/ chu dé
thao luan:

A major concern here is...
Van dé 6n & day la...

There’s an important issue we should consider...
Mét vén dé quan trong ching ta cdn xem xét...

One of the key things we need to discuss is...
Mot trong nhitng diém mau choét can théo ludn (a...

Does everyone have a copy of the agenda?
Moi ngudi déu cé lich trinh cudc hop réi chur?

The main reason for this meeting is...
Ly do chinh cua bubi hop nay a...

What we need to think about today is...
biéu ching ta can suy nghi hém nay [a...
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e Hoi tham
khaoy
kién:

Does anyone have any other comments?
Ai co nhan xet gi thém khéng?

What do you think about this?
Ban nghi sao vé diéu nay?

Any options?
Co lua chon nao khéng?
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In my opmlon the solution would be the best option.
Theo téi, gidi phdp dd la tét nhat.

| really think...
Téi thuc sw nghi rang...

| firmly believe...
Tdi tin chac rang...

’'m no expert on this, but...
T6i khéng chuyén vé van dé nay, nhung..

Perhaps we could...
Cé lé chung ta co thé...

As far as I’m concerned,...
Theo quan diém cua toi...

What if we tried...?
Néu nhu chung ta thur... thi sao nhi?
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e Pong tinh
v&i quan
diém cua ai
do:

| totally agree.
Tdi hoan toan déng y.

You’re absolutely right.
Ban hoan toan dung.

| couldn’t agree more.
Tdi hoan toan déng y.

That’s exactly right.
Biéu do hoan toan chinh xac.

You might be right.
Ban co thé ding.

| guess you’re right.
Tdi doan la ban dung.

That’s a good point, and I’d like to add...
Do la mét y hay, va téi mudn bo sung thém...

You have a point there.
Ban co ly ¢ diém do.
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® Khﬁng | see your point, but ’'m not sure | agree with that.
\ . Téi hiéu y ban, nhung téi khéng chdc lad minh déng y véi nd.
dong tinh
| really don’t agree.
v&i quan T6i thuc su khong ddng tinh.
diém Cua a| I’'m afraid | have‘to disagree.

E la toi khong dong tinh.

do:

| mostly agree, but,...
Phaén 6n thi téi dong y, tuy nhién...
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P .Du'a ra d"é | would recommend...
, Toi sé dé xuat la..
Xuat/ y My main advice would be to...
2 Zy° Loi khuyén chinh cua toi (...
trong maoi d
e The best course of action would probably be...
(tron g buoi Nhiing viéc nén lam tiép theo sé (4.
bral nsto rm) How ab,OUt We...?A
Sao chung ta khong...?
Perhaps we should consider...
C6 [é chung ta nén cén nhdc...
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e Lam rd van
de/ ly do/

dan chirng:

What makes you say that?
Biéu gi khién ban noi nhu vay?

Can you explain your reasons?
Ban co thé giai thich ly do cua minh khéng?

Do you have any data to support that?
Ban c6 dir liéu nao dé chung minh diéu doé khéng?

How can we verify that?
Lam sao chung ta kiém chung diéu dé?

Why do you think that?
Visao ban lai nghi vay?

What evidence do we have for that?
Chung ta co bang chung nao cho diéu do khéng?

Just to confirm, you mean...
Chi dé xdac nhdn lai, y ban (a...
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e Cach ngat
loi lich sur
khi nguoi
khac dang
noi:

Sorry to inturrupt, but may | say something?
Xin [6i vi ngat &, nhung téi ¢ thé ndi vai & khéng?

Can | jump in here?
TOi c6 thé xen vao mét chut khéng?

Before you go on, can | just say...?
Trudc khi ban tiép tuc thi téi cd thé ndi la...?
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® Ngé_n Cé N Sorry, can | just finish this one point first?

N e , Xin 6i, téi cd thé két thuc van dé nay truéc khéng?
nguwol khac

< N,e g Sorry, just one more thing before your say,...
ngat Lof "!Ch Xin (6, chi thém mot diéu nita truéc khi ban phdt biéu...

Su.
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Can you take the lead on this?
Ban cd thé dan dau véan dé nay khéng?

e Khilam viec
, ’ll take care of this part, and you can handle the other one.
nhom: T6i sé dém nhiém phén ndy, con ban ldm phaén kia nhé.

Could you lend me a hand with...?
Ban cd thé gitp té6i mét tay vdi viéc...?
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e Khican tur
chdi/ tri
hoan:

Can we pust this to tomorrow?
Viéc nay chuyén sang ngay mai duoc khéng?

Let’s continue this discussion by email, shall we?
Ta sé ban tiép qua email nhé?

Maybe we can come back to that later.
C6 [é chung ta nén quay lai van dé dé sau.

I’m busy right now. Can we talk later?
Téi dang rét bdn, minh ndi sau nhé?
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e Chuyén
sang chu dé
khac trong
cuoc hop:

Okay, | think we’ve covered that, let’s move on to...
Puoc roi, téi nghi la ching ta dé xong van dé nay, hdy chuyén sang...

If there are no further comments on this, I’d like to move on to...
Néu khéng cdn nhan xét gi thém, téi sé chuyén sang...

Let’s turn our attention to...
Hdy chuyén su chu y sang...

Before | forget, | would like to mention...
Trudc khi quén, téi muén nhdc ...
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Thanks for your time, everyone. Let’s call it a day.
Cdm on moi ngudi dd danh thoi gian. Chung ta két thic tai day.

e Khi ket thuc Right then, let’s wrap it up there, shall we?
A . Dugc roi, ta két thuc tai ddy chir nhi?
cuoc hop:

To summarize, here’s what we’ve agreed on...
Pé két ludn, day la nhitng diém chung ta déng tinh...

Alright, | think that covers everything for today.
R6i, téi nghl ta dé thdo ludn moi van dé cho hém nay roi.




